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19 ON-LINE APPLICATION SUBMISSION

GUIDELINES (2026-‘27)
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GOVERNMENT OF PUDUCHERRY

MAHATMA GANDHI GOVERNMENT ARTS COLLEGE,

MAHE

P.O. NEW MAHE - 673 311

www.mggacmahe.ac.in

mggac.mahe@nic.in

admission@mggacmahe.ac.in

0490-2332319

GUIDELINES FOR SUBMISSION OF ONLINE APPLICATION (UG COURSES) (2026-‘27)

1. This application procedure is only to the UG courses offered in the Mahatma Gandhi Gov-

ernment Arts College, Mahe. The details of the courses, selection criteria etc can be found

in the Information Brochure

2. The application fee should be paid as per the details given in the table of Section 7 of Information

Brochure

3. The admission will be done subject to the rules and orders of the Government of Puducherry,

Pondicherry Central University, Centac and Admission Committee of the College

4. Applicants are required to have a valid personal email ID and mobile number which

should be kept active during the entire admission process, so that the college may send alerts,

important communications etc., regarding admission.

5. Applications should be submitted ON-LINE.

6. The applicants have to visit the website for any updates or check his/her SMS and mail for any

intimations regarding counselling/admission.

7. The on-line application starts on (will be notified on the website) and ends on (will be

notified on the website).

8. Duplicate/multiple applications, with same or different mail id will be rejected without

any intimation.

9. Registration is the first step of on-line application. After completing registration, applicants

should login with the application number and OTP received in their mobile to complete the ap-

plication. Otherwise the application will become incomplete and the applicant will be removed

in the admission procedures

10. Applicants are required to fill carefully all details in the on-line application form without

making any spelling mistakes. On submission of on-line application successfully, applicants

should take a printout of the application form and should keep with them during the entire

admission process

11. Application once submitted, will not be allowed to edit

12. Mere submission of application form does not entitle an applicant to be considered for admission

to the programme applied unless he/she fulfils the eligibility criteria/ merit conditions

13. Applicants must fully satisfy themselves about their eligibility as prescribed, before

filling in the application form

Go to Contents 24



M
ah

at
m

a
G

an
dh

iG
ov

t.
A

rt
s

C
ol

le
ge

,M
ah

e,
U

.T
.o

f
P

ud
uc

he
rr

y

U
G

A
dm

iss
io

n
20

26
-2

02
7

w
w

w
.m

gg
ac

m
ah

e.
ac

.in
/a

dm
iss

io
n

14. ON-LINE Applicants should be ready with the following (as per eligibility) to upload while

filling the on-line application form - photo and signature in JPEG or PNG format and other

documents as PDF

15. All details connected with admission will be communicated only through e-mail

(admission@mggacmahe.ac.in)

16. No Agency/Person is authorized to assure seats or to do admission independently other

than the Admission committee of the college

17. Admission Helpline

(a) General Queries - 0490-2332319, 9446032319 (during office hours)

(b) Technical Issues (E-mail) : admission@mggacmahe.ac.in

18. Notifications, Information Brochure, Guidelines etc can be downloaded from the website

www.mggacmahe.ac.in

19. Visit the official website of the college www.mggacmahe.ac.in regularly for admission updates

20. If the applicant makes any false statement(s) or omits to state any significant information in

the on-line application form, or if the applicant makes any misrepresentation concerning the

application, the application may be disqualified

21. Candidates will be selected for admission strictly in accordance with the selection criteria

specified in the Information Brochure and the final list will be published in the College website

22. Those who have not received the Qualifying Examination Certificates yet, can register, fill and

save all the other details and complete the Application later, before the last date

23. Fake registrations (registrations without any entries in the online application form) will not be

considered for admission procedures and will be removed from the application database after

the last date of receiving online application, without any intimation.

24. All unfinished applications will be considered incomplete and will be removed from the

application database after the last date of receiving on-line application, without any intimation.

25. Applications without attachments of certificates of SSLC and HSE/Equivalent (original or

available printout) will not be considered.

19.1 INSTRUCTIONS TO FILL ON-LINE APPLICATION FORM

Candidates seeking admission to various undergraduate courses are instructed to
fill on-line application forms with utmost caution as the submitted (FINALIZE &
SUBMIT) application will not be allowed to edit.

1. An active mobile number and a valid email id are mandatory to register, fill and submit

on-line application and to download the allotment order (if allotted). Mobile OTP is required

to register and login.

2. Visit www.mggacmahe.ac.in (Figure 4), go to admission page (Click the Admission Button

shown on the Home Page).

3. Read the application submission guidelines
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Figure 4: College Website Home Page

Figure 5: Admission Home Page

4. Hovering the mouse over the titles on the notice board (or on the scrolling titles) gives the

description of each item. No need to click on the titles. In mobile phone browsers, just tap the

titles to get description of the items in the notice board.
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5. Click the Register Your Application button. Registration of the candidate shall be the first

step of On-line Application. (Figures 5 and 6)

Figure 6: Registration

6. Enter the name and mobile number of the applicant. Click on Get OTP. Enter the OTP

received, give email id and click SUBMIT button.

7. Once the Registration is done, candidate can get the Application Number in the registered

mobile number. Sometimes there will be a delay in receiving SMS.

8. Applicant can login to the portal using the application number/Registered Mobile Number and

OTP received in the mobile. (Figures 7 and 8)
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Figure 7: Login

9. Click Complete Application
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Figure 8: Click Complete Application

10. Carefully enter Fee & Basic Details, Address, Qualifying Examination, Choices and Study

details by clicking the corresponding buttons. In each stage the applicant has to click the SAVE

button. (Figures 9 and 10)

Figure 9: Enter the basic details
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Figure 10: Click SAVE button in each section

11. Enter the Reference/Transaction Number of on-line fee (application fee) payment. To know

how to pay the application fee, refer Section 7 of Information Brochure.

12. Horizontal and Vertical Reservation fields are meant only for Pondicherry Residents (To know

more on residence criteria, see the Information Brochure section 10)

13. Type Name of Course, Board etc in the Qualifying Course Details section

14. Language Preferred is the additional language, the applicant wants to study

15. In address details, type the address (including PIN) and other details carefully

16. In the Marks Scored in the Qualifying examination, choose your subjects from the side

button and enter your marks. (Refer figure 11)

Figure 11: Marks Scored in the Qualifying Examination
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17. If the courses are not listed in the “Choose Subjects”, the applicant can select “Additional

Paper-1”, “Additional Paper-2” etc instead of their unlisted papers.

18. Select the choices (Main Subjects Preferred, based on the eligibility of the applicant) ( Maximum

4 choices - see figure 12). Based on the eligibility (see the Information Brochure section 12) of

the applicant only a few of the Courses will be active. Applicants from Kerala can choose out

of 7 subjects only. They are not eligible to apply for BA English, BA Economics, BA Malayalam

and BCom. Refer subsection 11.1 of Information Brochure for details. Also Non-Resident

applicants don’t have any community reservation and are considered purely based on merit

and eligibility.

Figure 12: Choices

19. The first clicked(tick-marked) course will be the Choice-1, the second clicked one Choice-2

and so on. Choice once marked can be changed by clicking again in the tick-mark box. Refer

figure 12.

20. Enter the study details of applicant (8th to 12th classes). % of mark is not mandatory. Leave it

blank if not required. Only 2 digits can be entered there. Eg: For 95.5%, enter 95 or 96. Refer

figure 13
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Figure 13: Study Details

21. Maximum Sizes of uploading documents are as Photo : 100 kB, Signature : 50 kB and pdf files :

1 MB

22. ON-LINE Applicants should be ready with the following (as per the eligibility/claim) to upload,

before filling the on-line application form

Sl.

No.

Documents

Needed File Format

Residents of

Pudcherry

Residence by

Service of

Parents

Other State

(NR)

Applicants

1 Passport size Photograph jpeg/png X X X
2 Signature jpeg/png X X X
3 +2 or Equivalent certificate pdf X X X
4 Age Proof (Birth certifi-

cate/SSLC)

pdf X X X

5 Digital Residence certificate pdf X
6 Community certificate (if

claims)

pdf X

7 PWD/FF/ESM/MSP certifi-

cate (if claims)

pdf X

8 NSS/NCC/Bharat Scouts and

Guides at HSE level (if claims)

pdf X

9 Service certificate of Parent pdf X
10 Nativity certificate pdf X

Table 12: Documents to be uploaded

23. In the Attachments page, upload (using browse button) your recent passport size photo

and signature in jpeg or png format and all other documents in pdf. Try to upload legible
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document with size less than or equal to the maximum allowed size (Maximum permitted sizes

of uploading documents are as Photo : 100 kB, Signature : 50 kB and pdf files : 1 MB). Refer

figure 14.

Figure 14: Upload the documents

24. Don’t use symbols like +, −, = etc in the file names of uploading files. Eg: Don’t use + symbol

for HSE certificate; name it as ‘plustwo’ or ‘plus2’ and not as ‘+2’.

25. Each pdf file can have one or more pages as per requirement (Number of pages in a pdf file is

not limited)

26. If the photo and signature are properly uploaded, they become visible. If documents are

properly uploaded, after pressing the SAVE button, an “eye” mark appears left to the browse

button. Clicking the eye mark opens the uploaded file. To change any of the uploaded files,

browse and upload it/them again. Refer figure 14.

27. Applicants need not upload Transfer Certificate and Conduct Certificate in on-line

application, but should be produced at the time of admission.

28. All stages starting from Biodata will be auto-navigated to the next on clicking SAVE button,

except the one after attachments. After uploading the required documents, click SAVE button

and manually go to the last section Complete Registration Process.

29. Manually go to Complete Registration Process section. Print/Preview your application.

Refer figure 15.
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Figure 15: Preview/Finalize

30. Verify the details entered by checking the pdf file generated. The preview pdf generated will

have “Preview” watermark. This is not the final file. Refer figure 16.

Figure 16: PDF Preview generated
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31. If the applicant wants to edit the details, CLOSE the pdf file generated and go to the admission

page, edit and click the SAVE in each stage.

32. If any of the entries from Biodata to Qualifying Examinations (including) is/are changed,

then the choices will be deleted. So if changes are made in the previous sections, save the

changes made in each, and re-enter the choices.

33. Accept the declaration and FINALIZE & SUBMIT. Refer figure 15.

34. Once again Click Print/Preview your application. Download and keep the soft/hard copy

of the pdf file generated (Application Form) with the applicant. This document will act as

the acknowledgement for submission of application. Take the print of the same and use it for

future reference.

Figure 17: PDF Final generated

35. The applicant should complete the application procedures by clicking FINALIZE & SUBMIT.

Printout of PDF application file with FINAL watermark and college logo only will be considered

for admission procedures. It is the responsibility of the applicant to ensure all the required

details are entered and the files are attached. Refer figure 17

36. Once the application is submitted, applicant can not edit any of the data entered.

37. Log out the session

38. The applicant can view the application form, print application, know the merit mark and

allotment status (when the rank list is published), download admit card (when generated), etc.,

by signing in to the applicant’s dashboard

39. After submission of application, the applicants should visit the admission page regularly. They

should check whether their application is rejected, approved or not-approved from the

home page (Click on each button. Refer figure 18).
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Figure 18: Application Statistics

40. If not-approved, applicants can find the reason for the same. Request to enable editing

facility in the already submitted application (will be notified on the website). Make required

corrections, save each section, again Finalize and Submit, before the last date given to do so.

41. If the applicant is in Approved list, he/she can wait for the trial rank-list. If the applicant has

any objection in the trial rank-list published, it should be raised through proper channel (will

be notified on the website).

42. Final rank-list will be published, after checking the objections (if any) raised by the applicants.

43. Allotments will be made based on the final rank-list published.
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20 ADMISSION COUNSELLING GUIDE-

LINES (2026-‘27)
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GOVERNMENT OF PUDUCHERRY

MAHATMA GANDHI GOVERNMENT ARTS COLLEGE,

MAHE

P.O. NEW MAHE - 673 311

www.mggacmahe.ac.in

mggac.mahe@nic.in

admission@mggacmahe.ac.in

0490-2332319

ADMISSION COUNSELING GUIDELINES (2026-‘27)

1. This application procedure is only to the courses offered in the Mahatma Gandhi Govern-

ment Arts College, Mahe. The details of the courses, selection criteria etc can be found in

the Information Brochure

2. The admission will be done subject to the rules and orders of the Government of Puducherry,

Pondicherry Central University, Centac and Admission Committee of the College

3. All details connected with admission will be communicated only through e-mail

(admission@mggacmahe.ac.in)

4. No Agency/Person is authorized to assure seats or to do admission independently other

than the Admission committee of the college

5. Mere submission of application form does not entitle an applicant to be considered for admission

to the programme applied unless he/she fulfils the eligibility criteria/ merit conditions

6. The authorities will provisionally allot the seat to the candidates based on the merit list

prepared on the basis of merit and reservation criteria

7. How to Download admission order ?

After publication of the first round allotment, the candidates will be notified on the reg-

istered mail ID. Admission order can be downloaded from the admission order link in the

dashboard (by signing in to the dashboard with application number and password). Also

after signing in, clicking the application number in the Merit List on the Admission Home

page, will direct to the admission order. Admission order will have Provisional watermark

and college emblem in the background.

8. Candidates who have been allotted Choice 1 will be expelled from the admission procedure, if

they do not appear for admission counselling in the college within the stipulated date.

9. Candidates who have been allotted First Choice (Choice 1) will not be able to participate in

subsequent allotments.

10. Candidates who have been allotted their 2/3/4 Choice can opt for Higher Option (1,2,3 for

choice 4, 1,2 for choice 3 and 1 for choice 2) in the subsequent allotments. If these candidates

do not appear in the college within the stipulated date in an allotment, they will be removed

from that allotment but will be considered in the subsequent allotments. (Candidate who has

been allotted his/her lower option will be automatically considered for their higher options,

without attending counselling procedures in the college/without making any entry in the

dashboard)
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11. Candidates who have been allotted Choice 2/3/4 and if they are satisfied with the choice

allotted, can obtain admission in that choice by appearing in the college with an affidavit that

no higher option is required. They will not be able to participate in subsequent allotments.

12. Applicants should produce all the documents required to prove the details claimed in the online

application. Otherwise their admission will be denied

13. The procedure of online submission of application will be completed only by paying the fee as

shown in the Information Brochure

14. Complaints not addressed to admission@mggacmahe.ac.in or directly to the College Office,

will not be considered. Contact help desk numbers only for admission related queries

15. Admission time will not be extended for any candidate, beyond the last date specified in the

admission order, in an allotment.

16. For other instructions check the Admission counseling guidelines given in the College

Admission Page www.mggacmahe.ac.in/admission

17. The candidate who fails to appear within the stipulated date mentioned in the admission order

will be eliminated from the admission process

18. The candidate who has been allotted seat should be present in the college office with parent/-

guardian for admission counseling on the date mentioned with the allotment/admission

order downloaded from the applicant’s dashboard without which the candidate will not

be admitted.

19. Puducherry Resident Applicants should produce the following at the time of Admission coun-

seling

(a) Printout of Application Form

(b) Allotment order / Admit Card

(c) Original Certificate/mark lists of SSLC and HSE

(d) Transfer Certificate and Conduct certificate

(e) Original Service Certificate/Residence Certificate (whichever is applicable)

(f) Original Community Certificate (if applicable)

(g) Original NSS/NCC/Bharath Scouts and Guides certificate (if applicable)

(h) Anti-ragging Affidavit, Affidavit on Mobile Phone Usage

(i) Required Amount of fee (See Information Brochure for fee details)

(j) Two passport size photographs

(k) Self attested photocopies of SSLC and HSE mark lists, Service Certificate/Residence

Certificate, Community Certificate, NSS/NCC/Bharath Scouts and Guides certificate

20. Non-Resident (Other state) Applicants should produce the following at the time of Admission

counseling

(a) Printout of Application Form

(b) Allotment order / Admit Card

(c) Original Certificate/mark lists of SSLC and HSE

(d) Transfer Certificate and Conduct certificate
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(e) Nativity Certificate

(f) Anti-ragging Affidavit, Affidavit on Mobile Phone Usage

(g) Required Amount of fee (See Information Brochure for fee details)

(h) Two passport size photographs

(i) Self attested photocopies of SSLC and HSE mark lists

21. Fees paid at the time of admission will not be refunded at any circumstances

22. Students should take necessary copies of their certificates before submitting them to

the office
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21 ANTI-RAGGING AFFIDAVIT (2026-‘27)
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GOVERNMENT OF PUDUCHERRY

MAHATMA GANDHI GOVERNMENT ARTS COLLEGE,

MAHE

P.O. NEW MAHE - 673 311

www.mggacmahe.ac.in

RAGGING AND REGULATIONS ON CURBING THE

MENACE OF RAGGING AS PER THE 2009 UGC

GUIDELINES

What is Ragging?

• Any rude word or deed that causes annoyance, hardship or physical or psychological harm to

any other student

• Raising fear or apprehension in a fresher, junior or any student

• Forcing a student to do anything that will cause shame or embarrassment

• Indulging in any undisciplined activity that adversely affects the physique or psyche of a

student

Undertaking by Student

I S/o. D/o. of Mr./Mrs./Ms. have carefully read and

fully understood the law prohibiting ragging and the directions of the Supreme Court and the

Central/State Government in the regard.I have received a copy of the UGC Regulations on Curbing

the Menace of Ragging in Higher Educational Institutions, 2009, and have carefully gone through it.

I hereby undertake that

• I will not indulge in any behavior or act that may come under the definition of ragging

• I will not participate in or abet or propagate ragging in any form

• I will not hurt anyone physically or psychologically or cause any other harm

I hereby agree that if found guilty of any aspect of ragging, I may be punished as per the provisions

of the UGC Regulations mentioned above and/or as per the law in force. I hereby declare that I

have not been expelled or debarred from admission in any institution in the country on account of

being found guilty of, abetting or being part of a conspiracy to promote, ragging; and further affirm

that, in case the declaration is found to be untrue, I am aware that my admission is liable to be canceled.

Signed on of the month of the year

Name Signature

Undertaking by Parent/Guardian

I F/o. M/o. G/o have carefully read and fully under-

stood the law prohibiting ragging and the directions of the Supreme Court and the Central/State

Government in this regard as well as the UGC Regulations on Curbing the Menace of Ragging in

Higher Educational Institutions, 2009. I assure you that my son/daughter/ward will not indulge in

any act of ragging.I hereby agree that if he/she is found guilty of any aspect of ragging, he/she may be

punished as per the provisions of the UGC Regulations mentioned above and/or as per the law in force.

Signed on of the month of the year

Name Signature
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GOVERNMENT OF PUDUCHERRY

MAHATMA GANDHI GOVERNMENT ARTS COLLEGE,

MAHE

P.O. NEW MAHE - 673 311

www.mggacmahe.ac.in

mggac.mahe@nic.in

admission@mggacmahe.ac.in

0490-2332319

RULES REGARDING MOBILE PHONE/SMART PHONE/LAPTOPS AND OTHER

ELECTRONIC GADGETS USAGE

General Rules for all students

• Students are permitted to bring mobile phones and laptops to College.

• Mobile phones and electronic gadgets can be used only for academic purposes inside the

campus.

• Mobile phones should be in silent mode while on the College campus.

• Students indulging in inappropriate use of mobile phones or electronic gadgets on campus will

have to face the disciplinary action prescribed by the college.

Name of Student : . . . . . . . . . . . . Name of Parent/Guardian : . . . . . . . . . . . .

Application No : . . . . . . . . . . . . Class : . . . . . . . . . . . .

Mobile Number (Student) : . . . . . . . . . . . . Mobile Number (Parent) : . . . . . . . . . . . .

Date : . . . . . . . . . . . .

Undertaking by Student

I am aware of the norms specified by the college for mobile phone and laptop usage. If I am found

breaking norms, I will abide by the disciplinary action taken by the college. For any consequence of

my misusing the mobile phone/laptop/electronic gadgets, I will not hold the college responsible.

Signature of Student : . . . . . . . . .

Undertaking by Parent/Guardian

I am aware of the norms specified by the college for mobile phone and laptop usage. If my son/-

daughter is found breaking norms, we will abide by the disciplinary action taken by the college. For

any consequence of my son/daughter misusing the mobile phone/laptop/electronic gadgets, I will

not hold the college responsible.

Signature of Parent : . . . . . . . . .
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GOVERNMENT OF PUDUCHERRY

MAHATMA GANDHI GOVERNMENT ARTS COLLEGE,

MAHE

P.O. NEW MAHE - 673 311

www.mggacmahe.ac.in

mggac.mahe@nic.in

admission@mggacmahe.ac.in

0490-2332319

INSTRUCTIONS TO THE ADMITTED STUDENTS (2026-‘27)

1. Students should take necessary copies of their certificates before submitting them to

the office

2. Student should strictly follow all the rules and regulations of the college

3. Student should observe strict discipline and decorum at the institute and in case of any

indiscipline or misconduct, student will be liable to be expelled from the institute

4. If any incident of ragging comes to the notice of the authority, the concerned student shall be

given liberty to explain and if his explanation is not found satisfactory, the authority would

expel him from the institution

5. College reserves the right to detain student from Exams or take any other action as considered

necessary, for non payment of fee dues or Student’s attendance are short to the requirement of

the university

6. Students remaining continuously absent for 7 days without permission is liable to be excluded

from the rolls and re-admission may be sought for.

7. No student is allowed to leave the College premises except on the strength of a letter of request

from his/her guardian and sanctioned by the Principal.

8. Any damage to College property should be compensated by the students concerned

9. Students are forbidden from keeping or consuming liquor, intoxicating drinks or narcotics. If

anybody is found in possession of the same, severe action will be taken against them. It will

be treated as crime and dealt with as Law and Order problems by competent authorities.

10. Students are responsible and answerable to the College authorities for their conduct in and out

of the College

11. Students with less than 60% attendance are not eligible to appear for the university examinations.

They have to redo the semester in the next academic year after obtaining necessary permission

from the university.

12. Students are prohibited from organising any meeting or entertainments in the college or

collecting money for any purposes without the permission of the Principal.

13. It shall be the duty of every student to keep the college and the campus neat and clean.
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Click the following image to get the location (Google-Map) of the college

Light to Enlighten
Mahatma Gandhi Government Arts College, Mahe

Compiled on 2026/06/01 at 11:20:00 by

Sandeep K V

Assistant Professor & Head

Department of Physics

Technical Coordinator, On-line Admissions, 9447546957

For Admission committee.
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